
  

 

Policies and Procedures  

Any group interested in holding a meeting or event at The Warehouse Club must 

obtain prior approval from the Club Manager. The Club Manager will go over these  

policies and procedures with the group representative(s) and address any questions 

or concerns your group may have. Please feel free to email us at 

twcdunedin@gmail.com 

Getting Started  

1. Each group must operate their meetings in accordance with the Twelve Steps and 

Twelve Traditions of their 12-Step recovery fellowship.   

2. Each group must provide the name and contact information of the person who will 

be responsible for each meeting and commit to holding the meeting for at least six 

months.    

3. Each group must immediately notify the Club Manager of any changes to the name 

or contact information previously supplied.   

4. If a group decides to stop holding a meeting at the club, they must notify the Club 

Manager and any appropriate recovery fellowship that the meeting will be ending. 

The group must continue to hold the meeting until it can be removed from all 

schedules.   

5. The Club Manager will send out emails to the representative of each group as 

needed to communicate updates or changes to club policies. Please make sure that 

your contact person/group representative. is willing to check emails and 

communicate information to your group on a timely manner. You may have more 

than one group member on our email list.  

  



           Rental Fee  

6. Meetings shall contribute $10.00 plus one-half of the remainder of the collection 

per meeting for use of the facilities. This contribution is broken down as follows:  a. 

25% for rent  

b. 40% for utilities  

c. 15% for supplies  

d. 20% for building maintenance.  

 The Chairperson or other trusted servant must fill out the group contribution envelope 

neatly and completely, then deposit it in the safe at the end of each meeting. Meetings 

failing to fulfill their minimum obligation may be asked to meet somewhere else.   

  

Meeting set up  

7. Groups meeting at the club will be issued a code to access the key to the club, to be 

used in accordance with these Policies and Procedures. Codes are not to be given 

out or used by unauthorized code holders. Periodically, the code will be changed, 

and an email will be issued to all group representatives with the new code. It is the 

responsibility of the group rep. to notify others in the group of the new code.  

8. The building should be open at least 30 minutes before each meeting to set the air 

conditioner, make coffee, greet the newcomer and promote fellowship.   

9. Coffee supplies such as cups, creamer, sugar, stirrers and napkins will be provided by 

The Warehouse Club. However, groups are responsible for purchasing and making 

their own coffee and for cleaning up afterwards.  

  

Closing and Clean Up  

10. Groups are expected to leave the club clean.  If the room is not cleaned prior to 

your meeting, please inform the Club Manager. Below is a list of what must be 

checked. Cleaning supplies can be found in the service station located near the front 

entrance as well as in the Sobar Jack’s Café:  

a. Chairs pushed back in and tables wiped  

b. If any furniture has been moved for your meeting, please put it back the 

way you found it  

c. Leave the Chairperson’s table neat  



d. Put away any literature used during the meeting  

e. In the sofa room, put the AC back to 78°.  We will be changing the 

thermostat this month to a spring wound timer with a two-hour maximum 

setting so no one will be walking into a sauna 

f. Throw away any trash and please recycle all plastic bottles, containers and 

cans. Blue recycle bins are in the café and in the warehouse room near the 

water fountains  

g. Turn off all lights  

h. Clean the coffee pots, wipe the counters and restock the coffee supplies 

for the next meeting  

i. Wash any dishes in the sink, dry and put away  

j. Store or dispose of any food  

k. Empty any full trash cans; Trash goes into the dumpster out front and the 

recycling bin is out back (key to bin is above the can in the café). Trash can 

liners are in the service station and under the sink in the café. Styrofoam is 

NOT recyclable!  

  

11. Each group is responsible for the security of the building. When closing, please check 

the following:   

a. All rooms, including the restrooms, to be sure all visitors have left  

b. All lights are out, and front and back doors are locked  

  

Safety  

12. Fire extinguisher is located near the back door in the café, in the hallway of the 

Warehouse room and in the sofa room.  

13. First-Aid kits are available in the café under the sink and at each chairman’s desk.  

14. In case of an emergency, call 911.   

15. If you need to reach the Club Manager call 813-750-4490, Club Director: 727-

6425372.  

16. For the safety of all, we have 24-hour video surveillance cameras located in the café 

and at the front and back entrance of the building.  



  

  

The Warehouse Club expects the groups using this facility to support and enforce these 

policies. Any person who fails to abide by these policies may be asked to leave. Any 

group that fails to support and enforce these policies may be asked to find another 

location. Any action for violation of these policies is at the sole discretion of the Club 

Manager and Club Director.  

The groups that use this facility are responsible for the actions of their members and 

guests from ½ hour before the scheduled start of their meeting until ½ hour after the 

end of their meeting. A group member should be available for this period to supervise 

the group.  

The Club will not interfere or intervene in any actions of the group members or guests 

unless it is a violation of these policies. The Club respects the autonomy of the groups, 

their rules and traditions.  

  

  

  


